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SITE REFERENCE FORM 
SITE NO. 

Map no. 
Map Name : 

Grid Ileference1 SITE TYPE: 

Aids t o site relocations Name and adress of: 
OlfNER: •••••• • ••••• • ••••••• • 

attitude , 

TENANT: 

a ttitude , 

State of si t e aotl possibility of damage or destruction: I Status : 

Name , and source of name : 

l 
I 
I 

i--~~~~~~~~~~~~~-~~--~~~~~~-~~~~--~r~~~-~~~~~-.., 

Date of investigation, det~il s of rue thods and eq ui pment : I Aerial photo no . 

Reported by : Fil eke eper: 

da.te, date, 

I 
I 
I 
I Site 

I 
I 

shows : 
clea rly 
badly 

not at all 
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REVISION ot the SITE RECORDING SCHEME 

by Miss T,Mumt ord and J,R,S.Daniels and C,D. Smart 

At a meeting of the N.Z.A.A.Council o~ the 8th . April, 196 0, a sub
commi ttee Yas set up to inst i tute the revi s ion of the Site Record ing Scheme. 
This sub-committee prepared and ci rculated suggestions on this matter for 
d i scussion at an extended meeting of the Council, held on the 23rd. July , 1960 . 
A sub-committee of the Auckland Archaeological Society{Messrs. L. M.Groube , 
R. Cook and ll.Rovell ) also prepared a full and deta iled account for considerat
i on l\t t he same meeting . Since both of these re ports Yere circulated to al 1 
Association member s t he re i s no need to desc ri be them here. 

The extended meeting of Council d i s cussed the proposed revi s ions at l engt h 
and a series of motions, upon Yhich the sub-committee Yas empo•ered to act, 
was put forYard . It was obvious that certain fundamenta l changes were agreed 
upon by all present but ma ny of the detai l s were the subject of considerable 
contention . This is not pa rticularly sur prising when it is considered that 
the r ecording scheme i s intend ed for national use by casua l as well as special
i s t field wo rkers, both individually and in l arge organised groups . The great 
variety of archaeologica l sites to Yhich the sqheme i s r equired to apply also 
creates cons iderable difficulties . The proposals accepted by the meeting , 
however, have been acted upon by the sub-committee of Counci l and the revisions 
are outlined be l oY, 

The present "Handbook to Field Recording"{Golson and Green , 1958) i s being 
revi sed in keeping with the neT scheme and shou ld be publi shed early next year . 
Meantime , the revisions are outlined be l o• and should be removed for use with 
the existing handbook so that the new scheme can begin to operate without 
delay. 

ORGAN ISATION: I . . l · t· f ti s·t R d. S h h b T1e or1g1na organ1sa ion o 1e l e ecor ing c eme as een 
found to function ~uite satisfactori l y and no changes are required, 

The SITE RECORD 1''0H.\lS: . . The Site Record Form ood Site Survey Forms have proved 
i nadequate and have now been ~beudone d, Io their place there is DOW a series 
of forms more suited to spec ial requirements. The new forms are qua rto size . 
Of the se fores then~ are t wo main types: those forms for wh ich the inform'\tion 
can be suffici ent ly anticipated to be directed into defined categories, thus 
the forms are diYided with sub-headings ; those forms for which the i nformation 
varies so much fr om s ite to s ite that no breakdown is possible or desirable, 
thus tl1c for:ns o.re left bl ank . Al l forms , however, l1avc a :st..nndartl :section 
for filing pur poses across the top. The separate forms arc distiuguished by a 
descriptive title as can be seen be lov. Those forms iri th only the standard 
filing secti on across the top are referred to as 'blank forms ' . 

The SITE RU-LR.ENCE FORA! contains rnuch of the original data reciuired by 
the old Site Record for~ . This is essentially reference data as the title 
suggests, The various sub-hea1lings of this form are self explanatory for t..l:e 
most pur~{sce p.32). Aids t o re l ocation cl arifies the previous 'Details of 
Loc1dity 1, while description of site and details of setting are DOV completed 
on another form, The nev category of STATUS of SITE provides for sites of two 
types which are wo r Lhy of specia l attention, Threatened and Scheduled sites. 

--



34 
A site can be listed as THREA.TENED(T} Yhere destruction of a pa rt, or the 

Yhole of the site is i-inent. When 'the fieldYorker encounters such a site be 
should recolllClend to his local filekeepe r tha t the site be listed as such . This 
Yill also enable the filkeeper to direct, Yhere poss ible, some immediate 
recording activity to the s ite before all information is lost. 

A site can be listed as SCHEDULED(S) Yhere it exhibits features Yhicb 
appear to be of special significance in the Reconstructiou of KeY Zealand 
prehistory. The fie ldYorker should recommen·j to the central fi lekee per , 
through the local filekeeper, that the site be li sted a s such . The field
Yorker's recommendation should be full and compr ehensive , Yith details of 
the important features of the site, so tha t the centra l fil ekeeper can present 
a reasonable case to the Council of the N.Z.A.A. f or ' schedu ling •. The Counci l 
alone Yill make the final descision. 

Obviously, when a site r eceives both Threatened and Scheduled l isting it 
Yill become the subj ect of immediate attention be for e valuable information is 
lost forever, 

The SITE D.ESCRIPI'ION FORM is a ' blank form' headed a s such, The s ite 
description is outlined in the pre sent hnndbook. De tails of the setting ar e 
now to be included here as it is very difficult nncl most unsatisfactory to 
divorce the site from its se tting. Most of the information on the s tate or 
condition of the site will also accompany the description of the fe a tures 
concerned - only a sumcary goes on the Site Reference Form. 

The TRADITIONAL INFORMATION FORM and PUDLICATION. REFERENCE FORM are very 
s trai ghtforyard, A 'blank form' i s hee'.ded with the rel evant title and the 
standard filing section completed, the rernniodcr of the form i s then filled 
at the recorder's discretion. Likewise , smnll me.pa and dio.gro.ms can be 
acco~odated, as Yell as any amplification. of the categori es of the Site 
Reference Form. 

TYO other forms, the SITE HIOTOGRAHl FORM o.nd the ARTEFACT RECORD FORM, 
are available. The former is quite self-explanatory. The latter is a check
list of artefacts for recording either materinl found by the fieldworker or 
perhaps located in private oYnership and knoYD to connect Yitb the s ite being 
recorded. 

All forms are processed by the local filekeepers as before except that 
all the forms from a single site are stored in a strong quar to envelope Yith 
the Site No. irri tten in the top right-hand corner . The forms , photographs, 
maps, etc. are better protected this yay. Several fieldworkers o.re in the 
process of developing other forms, 111ainly in connection W"ith their own r esear ch 
York, but Yben such forms reach a final satisfactory stage they may be 
submitted to Council. With the approval of Council the forms Yill be made 
available from local filekeepers and publiscised through the NeYsletter. 

..... .. 

The SITE REFERENCE CARD: To facilitate reference to the material stored in the 
envelopes of the Site Record File a card system bo.s been devised. This card 
system is the resposibility of the filekeepers only but is of interest to field • 
Yorkers consulting the files. Some field workers may desire to maintain such 
a card reference system for their own records and the cards can be purchased 
from the Central Filekeeper. 
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The ca.rd ha.s, on one side, the sta.nda.rd filing section &s on the foJ"lll.s 

plus a simple checklist of the recognised &rcha.eological features, with 
provision for later additions and miscel laneous features, against which tbe 
the site is marlced off. 'fhe reverse side of the card provides for a liat 
of the forms completed for the particular site , and the date of their complet.
ion. The card is purely for reference to the 111.&terial in the file &nd, in 
part, to the site itself. To enable more rapid UBe of the files when they 
are more numerous, the cards are of the 'pwich ca.rd ' type so tbnt several 
hundred cards can be searched in & matter of minutes. These cards will be 
adopted by the Centr a l File immediately and by tbe Local files when the number 
of records re ach & certa i n figu.re. 

DISTRIBUTION of the New Scheme: Th l t l d fi ld f th f e eye os y e e copy o e new orms 
will be availab l e from local filekeepers this month. The printed filing forms 
and the Refe r ence Cards wi ll be dis tributed to filekeepers,along with a 
guidebook to faci litate maintai nance of the files, as soon as possible. The 
manila enve l opes will be supplied to fileke epers only. At this sta~e the 
Association can only afford to maintain the eleven loca l files &nd one 
central file . Apart f rom the cyclostyled field forms t he fieldwor ker will 
have to purchase his own cards, envelopes, e tc. if be wi l!bes to establish a 
file of bis OTil r ecords . · 

Map no . 
Map Name: 
Grid keference: 

SITE PHOTOGRA.P\:I FORM: 

Mcip no. 
~ap Ne.me: 
Grid Heference: 

Photo 
no . 

Ph otograpb sbovs •••• • 

SITE NO. 

SITE TYPE: 

SITE NO·. 

SITE TYPE: 

Nega tives held: 
Neg. Date 

si-ze : taken : 




